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substantial evidence of record, includ-
ing the notice and response.

(b) Notification of disqualification ac-
tion. When an attorney representative
is disqualified, the Chief Judge will no-
tify the jurisdiction(s) in which the at-
torney is licensed to practice and the
National Lawyer Regulatory Data
Bank maintained by the American Bar
Association Standing Committee on
Professional Discipline, by providing a
copy of the decision and order.

(c) Application for reinstatement. A
representative disqualified under this
section may be reinstated by the Chief
Judge upon application. At the discre-
tion of the Chief Judge, consideration
of an application for reinstatement
may be limited to written submissions
or may be referred for further pro-
ceedings before the Chief Judge.

§18.24 Briefs from amicus curiae.

The United States or an officer or
agency thereof, or a State, Territory,
Commonwealth, or the District of Co-
lumbia may file an amicus brief with-
out the consent of the parties or leave
of the judge. Any other amicus curiae
may file a brief only by leave of the
judge, upon the judge’s request, or if
the brief states that all parties have
consented to its filing. A request for
leave to file an amicus brief must be
made by written motion that states
the interest of the movant in the pro-
ceeding. The deadline for submission of
an amicus brief will be set by the pre-
siding judge.

SERVICE, FORMAT, AND TIMING OF
FILINGS AND OTHER PAPERS

§18.30 Service and filing.

(a) Service on parties—(1) In general.
Unless these rules provide otherwise,
all papers filed with OALJ or with the
judge must be served on every party.

(2) Service: how made—(i) Serving a
party’s representative. If a party is rep-
resented, service under this section
must be made on the representative.
The judge also may order service on
the party.

(ii) Service in general. A paper is
served under this section by:

(A) Handing it to the person;

(B) Leaving it;
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(I) At the person’s office with a clerk
or other person in charge or, if no one
is in charge, in a conspicuous place in
the office; or

(2) If the person has no office or the
office is closed, at the person’s dwell-
ing or usual place of abode with some-
one of suitable age and discretion who
resides there.

(C) Mailing it to the person’s last
known address—in which event service
is complete upon mailing;

(D) Leaving it with the docket clerk
if the person has no known address;

(B) Sending it by electronic means if
the person consented in writing—in
which event service is complete upon
transmission, but is not effective if the
serving party learns that it did not
reach the person to be served; or

(F) Delivering it by any other means
that the person consented to in writ-
ing—in which event service is complete
when the person making service deliv-
ers it to the agency designated to make
delivery.

(3) Certificate of service. A certificate
of service is a signed written statement
that the paper was served on all par-
ties. The statement must include:

(i) The title of the document;

(ii) The name and address of each
person or representative being served;

(iii) The name of the party filing the
paper and the party’s representative, if
any;

(iv) The date of service; and

(v) How the paper was served.

(b) Filing with Office of Administrative
Law Judges—(1) Required filings. Any
paper that is required to be served
must be filed within a reasonable time
after service with a certificate of serv-
ice. But disclosures under §18.50(c) and
the following discovery requests and
responses must not be filed until they
are used in the proceeding or the judge
orders filing:

(i) Notices of deposition,

(ii) Depositions,

(iii) Interrogatories,

(iv) Requests for documents or tan-
gible things or to permit entry onto
land;

(v) Requests for admission, and

(vi) The notice (and the related copy
of the subpoena) that must be served
on the parties under rule 18.56(b)(1) be-
fore a ‘‘documents only’ subpoena may
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be served on the person commended to
produce the material.

(2) Filing: when made—in general. A
paper is filed when received by the
docket clerk or the judge during a
hearing.

(3) Filing how made. A paper may be
filed by mail, courier service, hand de-
livery, facsimile or electronic delivery.

(1) Filing by facsimile—(A) When per-
mitted. A party may file by facsimile
only as directed or permitted by the
judge. If a party cannot obtain prior
permission because the judge is un-
available, a party may file by facsimile
up to 12 pages, including a statement of
the circumstances precluding filing by
delivery or mail. Based on the state-
ment, the judge may later accept the
document as properly filed at the time
transmitted.

(B) Cover sheet. Filings by facsimile
must include a cover sheet that identi-
fies the sender, the total number of
pages transmitted, and the matter’s
docket number and the document’s
title.

(C) Retention of the original document.
The original signed document will not
be substituted into the record unless
required by law or the judge.

(ii) Any party filing a facsimile of a
document must maintain the original
document and transmission record
until the case is final. A transmission
record is a paper printed by the trans-
mitting facsimile machine that states
the telephone number of the receiving
machine, the number of pages sent, the
transmission time and an indication
that no error in transmission occurred.

(iii) Upon a party’s request or judge’s
order, the filing party must provide for
review the original transmitted docu-
ment from which the facsimile was
produced.

(4) Electronic filing, signing, or
verification. A judge may allow papers
to be filed, signed, or verified by elec-
tronic means.

§18.31 Privacy protection for filings
and exhibits.

(a) Redacted filings and exhibits. Un-
less the judge orders otherwise, in an
electronic or paper filing or exhibit
that contains an individual’s social-se-
curity number, taxpayer-identification
number, or birth date, the name of an
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individual known to be a minor, or a fi-
nancial-account number, the party or
nonparty making the filing must re-
dact all such information, except:

(1) The last four digits of the social-
security number and taxpayer-identi-
fication number;

(2) The year of the individual’s birth;

(3) The minor’s initials; and

(4) The last four digits of the finan-
cial-account number.

(b) Exemptions from the redaction re-
quirement. The redaction requirement
does not apply to the following:

(1) The record of an administrative or
agency proceeding;

(2) The official record of a state-court
proceeding;

(3) The record of a court or tribunal,
if that record was not subject to the re-
daction requirement when originally
filed; and

(4) A filing or exhibit covered by
paragraph (c) of this section.

(c) Option for filing a reference list. A
filing that contains redacted informa-
tion may be filed together with a ref-
erence list that identifies each item of
redacted information and specifies an
appropriate identifier that uniquely
corresponds to each item listed. The
reference list must be filed under seal
and may be amended as of right. Any
reference in the case to a listed identi-
fier will be construed to refer to the
corresponding item of information.

(d) Waiver of protection of identifiers. A
person waives the protection of para-
graph (a) of this section as to the per-
son’s own information by filing or of-
fering it without redaction and not
under seal.

(e) Protection of material. For good
cause, the judge may order protection
of material pursuant to §§18.85 and
18.52.

§18.32 Computing and extending time.

(a) Computing time. The following
rules apply in computing any time pe-
riod specified in these rules, a judge’s
order, or in any statute, regulation, or
executive order that does not specify a
method of computing time.

(1) When the period is stated in days
or a longer unit of time:

(i) Exclude the day of the event that
triggers the period;
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